
Michael J. Bunce 
1720-201 Vienna Woods Dr
Raleigh, NC 27606

Cell: 919-801-5255 
Email: michaeljb43@gmail.com
Relevant Experience 

Material Handling Technologies, Inc - Morrisville, NC     
            May 2007 - Present Purchasing Manager- Mechanical & Electrical Dept

· Identify suppliers, compare bids, and award Purchase Orders.

· Negotiate national and local vendor contracts, prices, volume discounts, and terms. 
· Track expenses, perform cost analysis, and focus on quality and productivity. 
· Direct availability and allocation of materials, supplies, and finished products. 

· Organize and expedite material and workflow for projects in fabrication shop. 

· Read blueprints and schematics related to manufacturing projects. 

· Work with mechanical engineers to ensure materials meet production deadlines.

· Project Management in fabrication shop and jobsite as needed.

· Ensure incorrect materials/overages are returned for credit.

· Compile O&M manuals for customers per contract specifications.

· Develop cost savings programs ex: Initiate metal/scrap recycle/rebate program.
Material Handling Technologies, Inc - Morrisville, NC     

Supervisor - Shipping & Receiving / Logistics 
· Provide LTL, TL and Logistics Supplier agreements.
· Manage JIT &WIP, and order new stock while monitoring inventory reduction.
· Established shipping and receiving department. 

· Schedule and prioritize incoming and outgoing freight. 

· Primary communication point for client and LSP and monitor progress.
· Prepare packing slips, bills of lading.

· Manage fleet repair and maintenance.

· Process employee timesheets, approve and submit to Payroll.


Drive Time Auto Group, Inc - Charlotte, NC                                                                    2006-2007
 Quality Assurance Inspector / Tester 

· Inspect / test vehicles using a 53-point inspection process.

· Supervise schedule and train new employees. 

· Achieve and maintain a high level of customer satisfaction. 

· Generate management reports.

Dealership Automotive Technician                                                                                   2001-2006 
Team Leader 
 
· State Emissions Inspector, level two certified with Chrysler. 

· Handled customer warranty issues. 
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Nortel Networks/USCO Logistics - Morrisville, NC                                                          2000-2001 Warehouse Assistant 
· Received inbound orders, picked, packed, shipped and controlled inventory.

· Scanned inventory products into database, performed data entry as needed. 

· Team Leader working with ISO 9000. 

· Maintained areas in clean, orderly, and safe manner.
Education

East Carolina University - Greenville, NC                                                                            
B.S. Degree – Industrial Distribution & Logistics 

          
Minor - Industrial Technology Management 

Central Piedmont Community College - Charlotte, NC 

            
A.A.S. Degree - Automotive System Technology

 Professional Affiliations

The Professional Association of Industrial Distribution (PAID)
 Capabilities Profile 
· Excel, MS Word, PowerPoint, MS Project, MS Access

· AutoCAD
· Forklift Certified

· OSHA 10 hour certified

