Jessica L McGhee
2021 Tiffany Drive, Greenville, NC 27858
                                                                         912-271-1332              Jlm0727@ecu.edu
jessicalmh@gmail.com
Professional Summary

Fast learner, Organized, Professional, Communication Skills, Managerial Experience, Detail Oriented, Conscientious, Timely, Dedicated, and Hardworking. Outgoing, People Oriented, Problem Solver, Open Minded, 10 years of work experience, Hands on Team Member.

Education   
Bachelor of Science (BS) in Distribution and Logistics with a minor in Business Administration 

East Carolina University, Greenville, NC                                        Graduation Date: May 2010

Associate of Arts (AA) from East Georgia College                        July 2006
Certifications upon Graduation 
American Society of Transportation and Logistics (ASTL) Certification in             

Transportation and Logistics (CTL)

Sales and Marketing Executives (SME) Distributor Sales Level 1 Certification

Occupational Safety and Health Administration (OSHA) 30 hour General Industry 1910 Certification
Courses



Warehousing and Material Handling

                                   Purchasing Logistics

Strategic Pricing



                                   Quality Assurance Concepts

Purchasing Logistics



                                   Supply Chain Logistics

Enterprise Resource Planning Systems with SAP
                                   Security and Risk Analysis for Distribution


Library Assistant, 
East Carolina University - Greenville, NC       
                                               (Sep 2008 – Present)
· Assisted customers with research and library logistics

· Processed cash transactions and verified register daily 

· Conducted the library version of cycle counting for books & music scores according to the Library of Congress coding system

· Trouble shoot inventory control software 

Key Hourly Manager 


  
                                               (Mar 2004 – Jun 2006) 
Goody’s Family Clothing - Hinesville GA 

· Provided excellent customer service to all patrons       

· Supervised a crew of at least four employees 

· Processed weekly inventory and payroll

· Expedited weekly shipments of inventory

Professional Associations and Activities

· Professional Association of International Distribution (P.A.I.D)
· International Supply Chain Management (ISM) 
· Volunteer for East Carolina University’s Relay for life Spring 2010
Extracurricular Activities

· Traveling - Bike Riding - Guitar - Drawing 
