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Street Address






Contact Information
4126 Lake Lynn Dr Apt 206




(E): MrA_koya4@yahoo.com


Raleigh, NC 27613





(P): (919) 923-6602
Employment:
Human Resources/Business Development




       November 07-Present

CSBS Business Services, LLC                                                                                   

Raleigh, NC 

Execute recruitment, sourcing, and staffing services for the government award winning service provider.  Selections of candidates, conduct interviews, perform background investigations, and extending job offers to candidates.  Design and implement templates, procedures and protocol for daily HR functions.  Business development services responsibilities include identifying business growth opportunities, marketing, advertising, current operations assessment, quality control, and market research.  Identify Government requirements and develop bids and proposals for submission.  Close communication with business-teaming partners, government officials, and university representatives in order to successfully satisfy client needs.  Perform income tax preparation, data entry, and transmission services. Supplementary functions at USDA regional call center.      

IT/ Computer Operator II- (PT Contract Position)




March 08-Present
USDA-APHIS Technical Assistance Center (ATAC)






Raleigh, NC

Provide information technology application support for USDA applications that use eAuthentication to manage access.  Work required consists of using a multi-function telephone, responding to emails, resetting system passwords, providing additional assistance based upon the level of access granted by OCIO, and documenting work in the incident management database.  

Inside Sales 







      
           June 05-October 07

Castle-
a Wolseley company





                       

Tampa, FL 
Supply products and provide services to plumbing contractors, designers, and homeowners across the state of Florida.  Grow and maintain relationships with clients, business partners, and sales reps.  

Inside sales functions include Order entry, Procurement, Pricing, Shipping/Receiving, A/R, inventory control, involvement in business projects, audits, and continuous customer service.  

Personal & Company Recognitions include: Highest Ranking associate for the Castle Development Program; 2005 Wholesaler of the Year by Supply House Times. 

Safety Inspector






                   September 03-May 05

East Carolina University





                   

Greenville, NC 
Assist with administrative functions as well as safety inspections & room condition reports, etc. Responsible for campus keys and equipment.  Communicating updates from Campus Living.

Commendations received for valuable contributions to the Central/West Neighborhood Service Office 2004-2005.
Resident Advisor  
                  
              




  Summer 03 & 04 

Johns Hopkins University Center for Talented Youth

Palo Alto, CA/ Baltimore, Maryland 
Responsible for the supervision, safety, and well-being of students. Assisted in creating a sense of community for both social and academic affairs. Worked to insure that CTY rules and guidelines are followed. Commitments included attendance at daily and nightly meetings, planning and preparing student activities/events, and assisting in residential program as needed.  Participated in comities to effectively implement events and recreational programs on surrounding campus area of Johns Hopkins and Stanford University during the summer.

Resident Advisor






          
            August 02-May 04

East Carolina University





     
      

Greenville, NC 
Serve residence halls and Campus Living as Community Facilitator, Referral Agent, Team Member, Administrator, Programmer, and University Representative.  Stationed at University’s Leadership hall.
Education:
East Carolina University







             May 2005

Bachelor of Science                                                                                Industrial Distribution & Logistics GPA: 3.204/4.0                                                                                            Business Administration minor         

Courses studied included: Transportation, Logistics, Global Logistics, Purchasing, Distributor Sales, Supply Chain Management, Accounting, Finance, Communications, Management, and Quality Assurance.

Certifications

· CTL- Certification in Transportation & Logistics

· SME Distributor Sales Level 1

· Research Involving Human Subjects

· National Safety Council Lift Truck

· AST-Alcohol Server Training 
Professional Affiliations

· PAID (The Professional Association of Industrial Distribution) 

· Former Executive Board Member of Phi Beta Sigma Fraternity Inc (Chapter Treasurer)

· 2004 State Chapter of the Year: Promoting Brotherhood, Scholarship, and Service

Scholarly Honors & Awards

· Honor Roll

· Deans List

· Multiple Recognitions for Outstanding Programs as a Resident Advisor

· CO-Captain of Football Team, 2 Time All-Conference Player, and Recognized for Outstanding Achievement in football by the Chapel Hill/Carrboro School Board
· 4 Year member of AVID (Advanced Via Individual Determination)
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