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2620 Trotters Walk Trail
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Contact: 770-979-0377 (H)
Summary  
Upon graduating with a degree in Distribution and Logistics, I can offer skills and abilities acquired in different aspects of logistics as an Operations Trainee. My knowledge of current logistics practices will allow me to implement and improve production plans and processes. Team oriented with strong leadership, I enjoy working and communicating with others to reach company goals. An outgoing personality and great interpersonal skills,            I can maintain positive relationships with company employees and customers.
Education
Bachelor of Science in Distribution and Logistics with a minor in Business Administration
GPA: 3.0/4.0
East Carolina University, Greenville, NC
Graduation Date: May 2010
Certifications

· Sales and Marketing Executives (SME) Distributor Sales Level 1 Certification

· Occupational Safety and Health Administration (OSHA) 30 hour General Industry 1910 Certification (upon graduation)
· American Society of Transportation and Logistics (ASTL) Certification in Transportation and Logistics (CTL) (upon graduation)
Related Coursework
Warehousing and Material Handling

Distributor Sales & Branch Management

Global Logistics



Quality Assurance Concepts

Purchasing Logistics



Strategic Pricing

Supply Chain Logistics



Enterprise Resource Planning Systems (SAP)
Transportation Logistics


Security and Risk Analysis for Distribution

Industrial Safety
 


Industrial Supervision


Organizations and Activities
Professional Association of Industrial Distribution (PAID) Board member                                    
           
The Association of Operations Management (APICS) Student Chapter Secretary


Institute for Supply Management (ISM) Student Chapter member
East Carolina University Track and Field Athlete                     




           
ALS (Lou Gehrig’s) Disease Walk Volunteer
The Food Bank of Central and Eastern NC at Greenville Volunteer
The Marley Fund Volunteer




                


           
Experience  
General Dynamics SATCOM Technologies, Duluth, GA

Logistics Internship



· Assisted with shipping and receiving product through UPS, FedEx and DHL using Deltek
· Maintained filing of paperwork between accounting, shipping, receiving and inventory departments
· Tracked inventory for multi-million dollar projects
· Located products for engineers and project managers for shipment and testing

· Arranged staging of product for large shipments
· Examined quality of product before shipping and after receiving through Quality Control
· Organized documentation of damaged product for suppliers and customers
Whitehawk Technical Services, Snellville, GA

Security Installations
· Installed security cameras, software, and related equipment in restaurants and retail businesses

· Demonstrated use of equipment to new customers

· Communicated with customers about benefits of security systems

· Developed basic level inventory tracking and warehouse addressing systems
Apple One/Edward Don and Company, Norcross, GA

Office Assistant

· Assisted customers of restaurant materials with purchase concerns over the phone and e-mail

· Filed reports and kept records of purchase and work orders

· Tracked UPS and FedEx shipments over the internet

· Copied and faxed information to different business departments

Skills

· Working knowledge of Microsoft Office programs including Word, Excel, PowerPoint, Access and Project

· Experience in SAP

· Forklift Operator Safety Training certified

· Experience in materials handling and inventory techniques using Deltek and Filemaker programs

